OFFICEOPS HUB

Ergonomic Assessment Checklist

Assess workstations, seating, monitor height, and lighting in minutes.

What's inside

Chair height, back support, and seat depth.
Monitor height, distance, and glare.
Keyboard and mouse position.

Desk space and foot support.

Lighting, noise, and temperature.

Laptop and remote-work setup.

How to use it

1. Walk through the checklist with the employee.
2. Fix quick wins immediately: monitor height, chair setup, cable management.
3. Log equipment requests for chairs, stands, or monitors.

4. Reassess after changes or if discomfort continues.

Notes

Use this template as a practical starting point. Adapt it to your office, local regulations, and company policy. It is not legal, HR, or
safety advice.

More free templates: officeopshub.com | No signup. No demo. No sales calls.

OfficeOps Hub — free practical templates for office teams Page 1



