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Hybrid Work Policy Template
A customizable policy covering eligibility, schedules, office days, equipment, and manager

guidelines.

What's inside

Purpose, scope, and eligibility.

Hybrid schedule and office-day expectations.

Equipment, expenses, and home-office support.

Manager guidelines and team agreements.

Performance, communication, and attendance.

Employee acknowledgement form.

How to use it

1. Review your local employment rules with legal counsel.

2. Customize eligibility, schedule, and equipment sections.

3. Share with managers and collect team agreements.

4. Review the policy every six months.

Notes
Use this template as a practical starting point. Adapt it to your office, local regulations, and company policy. It is not legal, HR, or
safety advice.
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